
 
SCHOOL DISTRICT OF MANAWA 

POLICY & HUMAN RESOURCES  COMMITTEE MEETING 
AGENDA 

 
Join with Google Meet 

meet.google.com/inz-cesf-gcf 

Join by phone 
+1 760-676-9850 PIN: 353 073 237# 

 

 
 
Date: May 13, 2020 Time: 6:00  p.m.           ​Virtual Meeting 

 
Board Committee Members:  Pethke (C), Forbes, J. Johnson 
 
In Attendance: 
 
Timer: _____________________________  Recorder:  ​_____________________________ 
 

1. Contract Language (Information) 
a. Teachers 
b. Support Staff 

2. Review of  Previously tabled - Vol. 29 No. 1 policies 2370, 3122.01, 4122.01, 7540, 7540.02,  
7540.04 and 7544 (Action) 

3. 1st Reading of Fitness Center Guidelines (Information/Action) 
4. Review ag5421A - Grading (Information / Action) 
5. Policy & Human Resources Committee Planning Guide (Information) 
6. Set Next Meeting Date 
7. Next Meeting Items: 

a. COVID-19 Plan 
b.  

        7.  Adjourn 
 
 
 

https://meet.google.com/inz-cesf-gcf?hs=122
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EDUCATIONAL OPTIONS PROVIDED BY THE DISTRICT 

po2370 

Proposed to Policy & Human Resources Committee 

NEW POLICY - VOL. 29, NO. 1 

2370 - EDUCATIONAL OPTIONS PROVIDED BY THE DISTRICT 

The Board recognizes that students learn in different ways and therefore provides a variety of educational programs and 
options to students developed and approved through the Board and the administration. 

The District program incl udes a variety of opportun ities using both on-site and distance learning. The ava ilabili ty of educational 
opt ions vary depending on the schoo l of attendance and individual student circumstances, and the District is frequently 
evaluating and updating its programs. Students and parents are encouraged to consult with the school administrat ion to discuss 
programs best suited for them. The fo ll owing contains brief descript ions of the educational opt ions available through the 
District's program, but is not intended to be an exhaustive list: 

Early College Credit Program 

High school students may take college courses for high school and/or college credit in accordance with Policy 2271 - Early 
Coll ege Credit Program. 

Start College Now Program 

Students enrolled in grades 11 and 12 may take techn ica l co ll ege courses for high schoo l and/or college credit in accordance 
with Po licy 2271.01 - Start College Now Program. 

[ ,K ] Adva nce d Placement (AP) Courses 

Students may enro ll in AP courses that prepare students for the College Boa rd's annual AP Exams offered in the spring. 
Student s may earn college credit based on their AP Exam score. 

[ ] Irtternatlenal Baeeeaulareete Pregram 

[ ] 114egnet, Speelallud, end Immerslen seheels 

[ ] Instrumentality Charter Seheels 

[ ~ ] Cooperative Academic Partnership Program (CAPP) Courses 

Students may enro ll in CAPP courses offered in conj unction with UW-Oshkosh for coll ege credit . 

[ ] Partners in Edueatien (PIE) Ceurses 
StudeRts FAay eRroll iR PIE eourses offered iR eoRjuRetioR witA UW WAitewater fer eel le§e eredit. 

[.Kl Dua l Credit Progra ms 

Students enrolled in grades 11 and 12 may take approved dual credi t programs with Fox Valley=========== Technical Coll ege 
in accordance with State law and District procedures . 



[ ] T1:1terial Pregrams 
Eli§il91c stueeAts ffiay Feceive t uteFiA§ ffeffi staff eF eesi§Aatee stueeAt tuteFs iA aeeerclaRee witi'l Pelicy 2415 . Quali fies stueeAts 
ffiay be a1919eiAtee te seFVe as tuters fer serviee creeit er aeaeeffiic ereeit. 

[X ]IndependentStudy 

Independent study provides the opportunity for students to explore career options or to take a course not available as an offered 
course. I ndependent studies may also take the student into the greater schoo l community for experience under the co­
sponsorsh ip of people in other professions, businesses, government, or industry. 

[X] Advanced Study 

Advanced study offers .2tfte student the opportunity to go beyond the curriculum of a course or t o integrate two or more content 
areas. Advanced studies may a lso take the student into the greater school community for experience under the co-sponsorship 
of people in other professions, businesses, government, or industry. 

[X ] Online Courses 

Students may enroll in online courses when such a course is not otherwise available or as an educational alternative better 
su ited to the diverse learning needs of students. 

[X ] Work-Study Programs 

Students may enroll in the District's cooperative education program offered with a course or in a work-study program designed 
to the ind ividual needs of the student. 

[X ] Sum mer School 

The District offers a summer school program that includes both enrichment and cred it recovery options . 

Full-Time Open Enrollment Program 

The District offers a full -t ime open enrollment opportun ity to students in accordance with Policy 5113 - Full -Time Open 
Enrollment. 

Part-Tim e Open Enrollment Program 

The District offers a part-time open enrollment opportunity to students in accordance with Policy 5113.0 1 - Part-Time Open 
Enrollment. 

Courses for Home-Based Private Education Stud ents 

Students enrolled in home-based private education programs may take up to two (2) courses per semester in the District in 
accordance with Pol icy 9270 - Home-Based, Private, or Triba l Schooling . 

Not ification of Educational Options 

Annually, the District sha ll provide a list of educational options to pa rents in accordance with Policy 8146 - Notification of 
Educational Options. 

© Neola 2020 

Last Modified by Melan ie Opper on May 12, 2020 
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DRUG-FREE WORKPLACE 

po3122.0l 

Proposed to Policy & Human Resources Committee 

October 1, 2015 

December 18, 2017 

3122.01 - DRUG-FREE WORKPLACE 

The Board believes that quality education is not possible in an environment affected by the use of illega l drugs and alcohol as 
well as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational setting that is free from 
alcohol and other drug abuse. 

Th e Board prohibits t he manufacture, possession, use, distribution, or dispensing of any controlled substance, or alcohol, by any 
member of the District's professional staff at any t ime while on District property or while involved in any District-related activity 
or event. Professional staff members who use or possess a prescription drug that has been lawfully prescribed to the staff 
member, and t aken in accordance with the prescribed dosage, sha ll not be deemed to be in violation of this policy. Wherever 
possible, a staff member should t ake prescribed medications at home and not bring them to school. Where that cannot be 
accomplished, any staff member in possession of prescribed medications while at school is responsible for taking appropriate 
precautions to assure that the drugs rema in in the staff member's possession at all t imes and are taken only in private, out of 
the view of students. Nothing in this policy shall prohibit the District Administrator from evaluating a staff member's fitness for 
duty pursuant to Policy 3161 - Unrequested Leaves of Absence/Fitness for Duty. 

-Each staff handbook wi ll include a summary of the standards regarding unlawful 12ossession,~, or distribution of ill icit drug~ 
and alcohol bY. sta ff; furthermore, staff members shall be informed that comP.liance with th is reguirement is mandatory..,_ 

Any staff member who violates this policy shall be subj ect to disciplinary action in accordance with the Employee Handbook. 

The District Administrator shall establish whatever programs and procedures are necessary to meet the Federal certifica tion 
requirements and shall provide these to staff . 

.00 Off Work Conduct 

DisciP.linacv. action mav. result from conduct related to drug and alcohol usage even on the staff member's P.ersona l t ime if the 
ci rcu mstances create a connect ion to or nexus with the staff member's ro le with the Dist rict. DisciP. li nary action mav. result if a 
staff member's conduct involves the deP.iction of the staff member engg,gi.ng in use of alcohol or drug~ eA seeial ffiedia er etl9er 
eutlets iA a fasl9 ieA H~at teAds t e 13revel<e 13uelie serutiAy, aaffia§e tl9e staff ffieffieer's creaieility,with ae13iet iAa1313re13riate 
involvement of minors , er iA seffie fasl9 ieA aiffiiAisl9 t19e staff ffieffieer's abi lity te safely aAa effeetively 13erferffi 19isfl9er duties~ 
If the District administration becomes aware of such circumstances,_it will iA1resti§ate the matter wi ll be investigated even 
though the events occurred on one's P.ersonal time and not on District P.roP.ertv. or at a District event. 

Use of Resources for Treatment 

The District makes avai lable resources to assist staff members in overcoming alcohol, illegal drug use or contro lled substance 
abuse. However, the decision to seek diagnosis and accept treatment for alcohol, illegal drug use or controlled substance abuse 
is primarily the indiv idual staff member's responsibi lity. Any costs associated with treatment in excess of those costs covered by 
the staff member's medical in surance plan sha ll be borne by the individual. 



Revised 6/ 19/ 17 
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DRUG-FREE WORKPLACE 

po4122.0l 

Proposed to Pol icy & Human Resources Committee 

May 16, 2016 

December 18 , 2017 

4122.01 - DRUG-FREE WORKPLACE 

The Board believes that quality education is not possible in an environment affected by the use of illega l drugs and alcohol as 
wel l as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational setting that is free from 
alcohol and other drug abuse . 

The Board prohibits the manufacture, possession, use, distribution, or dispensing of any controlled substance or alcohol, by any 
member of the Distri ct's support staff at any time while on Di strict property or while involved in any District-related activity or 
event. 

Support staff members who use or possess a prescription drug that has been lawfully prescribed to the staff member, and take n 
in accordance with the prescribed dosage, shall not be deemed to be in violation of this policy. Wherever possible, a staff 
member should take prescribed medications at home and not bring them to school. Where that ca nnot be accomplished, any 
staff member in possession of prescribed medications whi le at school is responsible for t aking appropriate precautions to assure 
that the drugs remain in the staff member's possession at all t imes and are taken in private, out of the view of students . Nothing 
in this policy shall prohib it th e District Administrator from eva luating a staff member's fitness for duty pursuant to Policy 4161 -
Unrequested Leaves of Absence/Fitness for Duty . 

.00 Each staff handbook wi ll include ) a copy_(.~) a summary_[END OF OPTIONS] of the standards regarding unlawfu l 
QOssession, use, or distribution of illicit drugs and alcohol bY. staff ; furthermore, staff members sha ll be in formed that 
comQliance with thi s reguirement is m andatory_,__[ HJD OF OPTimJL(X }The use of marijuana and/or Qroducts 
containing tetrahv.dracannibonols (THC)., other than Qroducts exQresslv. excluded from the definition of a schedule 
drug_(hemQ-derived CBD oi l, etc .)., is st ill wohibited under Wisconsin law and Board ROlicv.. Use of such Qroducts even 
in states which have Qassed state laws Qermitting usage is sti l l unlawful under Federal law and Wisconsin law and is 
not an exceQtion to th e d rug -free workQlace ROl icy..,_[END OF OPTimJ]( 

Any staff member who vio lates this policy shall be subject to disciplinary action in accordance with the Sum~ort Staff Employee 
Handbook. 

The District Administrator sha ll establish whatever programs and procedures are necessary to meet the Federal cert if ication 
requirements and shal l provide these to staff. 

U) Off Work Condu ct 

DisciQlinarv. action mav. result from conduct related to drug and alcohol usage even on the staff member's Rersonal time if the 
circumstances create a connection to or nexus with the staff member's role with the District . DisciRlinary action mav. result if a 
staff member's conduct involves the deQict ion of the staff member eng~gi.!J.g in use of alcohol or drug~eA social meeia er otAer 
outlets iA a fasMiOA tAat teAes to prov·ol<e puelic scrutlAy, aaffia§e tAe staff memeer's creeieility, eepict iAapprepriate with the 
involvement of minors, er iA seffie fasAioA eiffiiAiSA tAe staff meffieer's aei lity to safely aAe effectively perferffi AiS/Aer euties~ 



If the District administration becomes aware of such circumstances, it wi ll invest igate the matter even though the events 
occurred on one's 12ersonal time and not on District i:iro12ertv. or at a District event. 

Use of Resources for Treatment 

The District makes avai lable resources to assist staff members in overcoming alcohol, ill ega l drug use or contro lled substance 
abuse. However, the decision to seek diagnosis and accept treatment for a lcoho l, illegal drug use or controlled substance abuse 
is primarily the individual staff member's responsib il ity. Any costs associated with treatment in excess of those costs covered by 
the staff member's medical insurance plan sha ll be borne by the individual. 

Revised 6/ 19/ 17 

© Neola 2020Y 

Legal Drug-Free Workp lace Act of 1988, 41 U.S.C. 8101 et seq. 
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Copy of TECHNOLOGY 

po7540 

Proposed to Policy & Human Resources Committee 

November 21, 2016 

April 23 , 20 18 

The Board is committed to the effective use of technology to both enhance the quality of student learning and the efficiency of 
District operations. 

Students' use of District technology reso urces (see definition in Bylaw 0100) is a privilege not a right. Students and their parents 
must sign and submit a Student Technology Acceptable Use and Safety form annual ly. (See also, Policy 7540.03) 

The District Adm inistrator shall develop and implement a written District Technology Procedure (DTP}. One (1) of the primary 
purposes of the DTP is to eva luate new and emerging technolog ies and how they will play a role in student achievement and 
success and/or efficient and effective District operations. 

The DTP shall set forth procedures for the proper acquisition of technology. The DTP shall also provide gu idance to staff and 
students concern ing making safe, appropriate and ethical use of District technology resources, as well as inform both staff and 
students about disciplinary actions that will be taken if Board technology and/or networks are abused in any way or used in an 
ill egal or unethica l manner. (See Policy 7540.03 and AG 7540.03 - Student Technology Acceptable Use and Safety, and Policy 
7540.04 and AG 7540.04 - Staff Technology Acceptable Use and Safety) 

The District Adm inistrator, in conjunction with the Technology Director, sha ll review the DTP and report any changes, 
amendments, or revisions to the Board. 

Thi s policy, along with the Student and Staff Technology Acceptable Use and Safet y policies, and the Student Code of Conduct, 
further govern students' and staff members' use of their personal communication devices (see Policy 5136 and Policy 7530.02) . 
Users have no right or expectation of privacy when using District technology resources (including, but not limited to, privacy in 
the content of their personal fi les, e-mails and records of their online activ ity when using th e District 's computer network and/or 
I nternet connection). 

Further, safeguards shall be established so that the Board's investment in both hardware and software achieves the benefits of 
technology and inhibits negative side effects. Accordingly, students shall be educated about appropriate online behavior 
including, but not limited to, usin g social media, which is defined in Bylaw 0100,. t o interact with others online; interacting with 
other individuals in chat rooms or on biogs; and, recognizing what constitutes cyberbullying, understanding cyberbullying is a 
violation of Board policy, and learning appropriate respon ses if they experience cyberbull ying . Socia l media does not include 
send ing or receiving e-mail through the use of District- issued e-mail accounts. 

FeF f3UFf3eses ef U~is f3elicy, secial media is defiAed as !AteFAet eased af3f3licatieAs tllat facili tate cemmuAieatieA (e.§ ., 
iAteFaeti'q1e/twe way cenveFsatien/diale§ue) aAEl AetwerkiA§ setweeA iAEliviEluals eF §FeUf3S. Secial ffieElia is "esseAtially a 
cate§eFy ef eAline ffiedia wAere f3€6f3le aFe ta ll<iA§, f3aFticif3atiA§, sAaFiA§, Aeton·eFl<iA§, aAEl eeekmaFldA§ eAline . ~4est secial 
me Elia seFvices eAceuFa§e EliscussieA, feeEleaclc, ·q1etiA§, cemmeAts, aAEl sAaFiA§ ef iAf.eFffiatieA fFem all interesteEl f3aFties. " 
[Quete frnm ReA JeAes ef SeaFCA EA§iAe WatcA] Secial ffieElia f3FeViEles a way f.eF iieoiile te sta·t " eennecteEl eF linl<eEl te etAeF 
sites, FeseuFces, anEl f3Cef31e ." E>taffif3ies incluEle Faceeeel<, Twitter, Insta§Faffi , wesffiail, te>tt messa§iA§, cAat, sle§s, and instaAt 
ffiessa§iA§ (IM) . Secial ffiedia Elees net iAcluEle senEliA§ er recei"o1iA§ e A'lail tAFeU§ll Hie use ef DistFict issueEl e A'lai l aceeunts. 



Staff fflitY use of District-aP.J~roved socia l media_Q latforms/sites shall be cons istent w ith Poli CY. 7544. feF l:lusiAess FelateEl 
puq:ioses. AutRoFizeEl staff ffiay use DistFiet teERAolo~w resouFees to aeeess aAEl use secial ffied ia to iAerease awareAess of 
Distriet prograffis aAEl aetivities, as wel l as te prnffiote acRieveffieAts of staff aAEl studeAts, pre't1iEleEl tRe District 
AElffiiA istrator apprnves, iA aEl'v'aAce, SUER aeeess a Ad use. Use of soeial ffieElia f-.er busiAess FelateEl puFpeses is sul3:ieet to 
'A'iseoAsiA's 13ul:llic reeerEls laws aAEl staff ffieffil:lers are respeAsil:l le feF aFCRi'v'iAg ttaleir secial FAeElia aAEl coffip lyiA§ wittal ttaie 
District's reeerEl reteAtieA scReElule. See Policy 8310 Pul:ll ic Records aAEl AG 8319A Pul:llic ReeorEls. 

Students must comQ.lv. with PolicY. 7540 .03 and PoliCY. 5136 when using District technology resources to access and/or 
use District-aQQroved socia l m edia Qlatforms/sites. 

SimilarlY., staff must compJY. w ith Policv. 7544, Policy 7540.04, and Policy 7530.02 when using District t echnology resources to 
access and/or use District-ai:rnroved social media Qlatforms/sites. 
IAstructioAal staff aAEI tReir studeAts ffiay use District teERAolo§y resources to access aAd use secia l ffieeia fer eaucatioAal 
purposes, previaeEl ttaie priAcipal approves, iA aavaAee, SUER access aAEl use . 
StuEleAts ffiust eoffiply ·,vitR Policy 7540.03 aAEl Peliey 5136 WReA usiA§ District teetalAology reseurees to access aAEl/or use soeial 
ffieElia . Siffii larly, staff ffiust eeffiply w ittal PeliE'I" 7540.04 aAd Peliey 7530 .02 wtaleA usiA§ District tectalAology reseurces te aeeess 
aAEl/er use secia l ffieElia. 
Staff ffiUSt eeffiply wltR Pelicy 7540.04 aAEl Peliey 7530 .02 wReA usiA§ District teetaiAole§y reseurces te access aAEl/or use social 
ffiefflil7 

[DRAFTING NOTE: Retain this provision if the District has chosen an option iA Pol icy 75.q.q permitting staff to access 
social media from District technolog·,« resources or from personal technology resources. ] 

.[X] Staff must comR.lY. with PoliCY. 7544, PolicY. 7540.04, and PolicY. 7530.02 when using District technologv. 
resources [X] or Rersonallv.-owned PCDs [END OF OPTION] to access and/or use socia l media for Rersonal RUrRoses. 

[END OF OPTimJS] 

© NEOLA 2020 
i-6 

Legal 948 . 11, Wis. Stats. 
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REPLACEMENT POLICY - WEB CONTENT, APPS, AND SERVICES 
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Proposed to Policy & Human Resources Committee 

November 21, 2016 

Last Revised April 23, 20 18 

REPLACEMENT POLICY - SPECIAL UPDATE - SOCIAL MEDIA - NOVEMBER 2019 

7540.02 - WEB CONTENT, APPS, AND SERVICES 

A. Creation of Content for Web Pages/Sites, Apps, and Services 

The Boa rd authorizes staff members 00 and students [END OF OPTION] to create content, apps, and se rvices (see 
Bylaw 0100, Defini t ions) t hat w ill be hosted by th e Board on its servers or District-affi liated servers and/or published on 
the I nternet. 

The content, apps, and services must comply with applicable State and Federal laws (e.g., copyright laws, Chil dren's 
I nternet Protection Act (CIPA), Section 504 of the Rehabilitation Act of 1973 (Secti on 504), Americans with Disabili t ies 
Act (ADA), and Children's Onl ine Privacy Protection Act (COPPA)), and refl ect the professiona l image/brand of th e District, 
its employees, and students. Content, apps, and services must be consistent with the Board's mission sta tement, and 
staff-created web content, services and apps are subject to prior review and approval of the District Administrator before 
being published on the Intern et and/or used with students. 

[NOTE: CHOOSE ONE, BOTH, OR NONE OF THE FOLb01A'JNG OPTIONS.] 

~ Student- created content, apps, and services are subj ect to Policy 5722 - School -Sponsored Student Publications and 
Production s. 

f-]-Tl'le eFeatiefl ef ceAteAt, apps, aAd services b'y' studeAts ffiust be deAe UfldeF ti'le supervisiefl ef a prefessieAal staff 
ffiCffibCF.[END OF OPTIONS] 

B. Purpose of Content of District Web Pages/Sites, Apps, and Services 

The purpose of content, apps, and services hosted by the Board on its servers or District-a ffiliated servers is to educate, 
inform, and communica t e. The fo llowing criteria shall be used to guide the development of such content, apps, and 
services: 

1. Educate 

Content shou ld be sui table for and usable by stud ents and teachers to support the curriculum and the Board 's 
obj ectives as list ed in t he Board's strategic plan. 

2. Inform 

Content may inform the co mmunity about the school, teachers, students, or departments, including information 



about curriculum, events, class projects, student activities, and departmental policies. 

3. Communicate 

Content may communicate information about the plans, pol icies, and operations of the District to members of the 
publ ic and other persons who may be affected by District matters. 

The informat ion contained on the Board's website(s) should reflect and support th e Board's mission statement, 
educational philosophy, and the school improvem ent process. 

When the content includes a photograph or personally identifiable information re lating t o a student, the Board will abide 
by the provisions of Policy 8330 - Student Records. 

Under no circu mstances is District-created content, apps, an d services to be used for com mercia l purposes, advertising, 
political lobbying or to provide finan cia l gains for any individual. Included in t his prohibi tion is th e fact no content 
co ntained on th e District 's website may: 

1. Include statements or other items that support or oppose a candidate for public offi ce, the investigat ion, 
prosecuti on or recall of a public official, or passage of a tax levy or bond issue; 

2. Link to a website of another organization if the other website includes such a message; or 

3. Communicate information that supports or opposes any labor organization or any action by, on behalf of, or 
against any labor organization. 

[~ ] Under no circumstances is staff member-creat ed content, apps, and services, including personal web pages/sites, to 
be used to post stud ent progress reports, grades, class assignments, or any other similar class-related mat erial. 
Employees are required to use the District Administrator am~roved BeiH't'I s13eclfiee website, app, or service (e.g. Skv.ward,. 
Google Classroom, PregFessseel<, ) for the purpose of conveying information to students and/or parents. 
[EN9 OF OPTIONAL PARAGRAPH] 

[.Kl Staff members are proh ibited from requiring students to go t o the staff member's personal web pages/sites 
(includi ng, but not limited to, their Facebook, Instagram, Pinterest pages) to check grades, obtain class assignments 
and/or class-related materials, and/or to turn in assignments. [EN9 OF OPHONAL PARAGRAPH] 

H-If a staff ffieffiser ereates eentent, apps, ans services relates te f:tls/f:ter elass, it ffil:Jst se f:testes en tf:te Sears's server 
er a District affillatee ser .. er. [EN9 OF OPTIONAL PARAGRAPH] 
ttUAless tf:te centent, apps, aAs services eeAtains st1:Jsent peFsenall·,. isentifiable iAfeFffiatieA, BeaFs wessites, apps, aAs 
wee services tf:tat are created by st1:Jdents and/er staff rnernseFs u~at are pested eA tf:te IAternet sRe1:Jld net se passwerd 
preteetes or otf:teFwlse eentain restrletee aeeess feat1:1res, wf:teresy only em13lo>y•ees, st1:JdeAt(s), eF etf:ter llrnlted gre1:1ps ef 
people can access tf:te site. Cemm1:1nlty memsers, parents, employees, staff, st1:Jdents, aAd otf:tcr wcssitc 1:1sers will 
generally se given foll aecess te tf:te Board's wessite(s), apps, aRd services. [ENE> OF OPTIONAL PARAGRAPH] 

Web content, apps, and services should reflect an understanding that both internal and external aud iences wi ll be vi ewing 
the information. 

School web pages/sites, apps, and services must be located on Board-owned or District-affiliated servers . 

The District Administrator shall prepare administrative procedures defining the rules and standard s applicable to the use 
of the Board's website and the creation of web content, apps, and services by sta ff 00 an d students. 

The Board retains all proprietary rights re lat ed to the design of web content, apps, and services that are hosted on 
Board-owned or District-affi liated servers, absent written agreement to the contrary. 

Students who want their classwork to be displayed on the Board's websit e must have written parent permission and 
expressly li cense its display without cost to the Board. 

Prior wri tten parent permission is necessary for a student t o be identifi ed by name on the Board's website. 

C. Website Accessibility 

The District is committed to providing persons with disabilities an opportunity equal to that of persons without disabili t ies 
to participat e in the District's programs, benefits, and services, including those delivered th ro ugh elect ron ic and 
information technology, except where doing so would impose an undue burden or create a fundamental alteration. The 
District is further committed to ensuring persons with disabilities are able to acquire the same information, engage in the 
same interactions, and enjoy the sa me benefits and services within the sa me timeframe as persons without a disabi li ty, 



with substantially equ ivalent ease of use; that they are not excluded from participation in, denied the benefits of, or 
otherw ise subjected t o discrim in ation in any District programs, services, and activities delivered online, as required by 
Section 504 and Title II of the ADA and their implementing regulations; and that they receive effective communication of 
th e District's programs, services, and activities delivered on line. 

The District adopts this policy to fu lfil l this commitment and affirm its intention to co mply with the requirements of 
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, 34 C.F. R. Part 104, and Titl e II of the Americans With 
Disabilities Act of 1990, 42 U.S.C. 12131 and 28 C.F.R. Part 35 in a ll respects. 

1. Technical Standards 

The District will adhere to the technical standards of compliance identified at 
httP.S: //www.manawaschools.org/district/website-accessibi litv..cfm [INSERT Ii Alt te 
District website]. The District measures the accessibility of online content and functionality according to the 
World Wide Web Consortium's Web Content Accessibi lity Guidelines (WCAG) 2.0 Level AA= , and the Web 
Accessibility Initiative - Accessible Rich Internet Applications Suite (WAI-ARIA 1.1) for web content. 0:0 WCAG 
2.0 Level AA [IAsert aAether aeeeptable staAdard 
seleeted h't' the District] . 

[DRAFTING NOTE: OCR reeemmeAdS WCAG 2 ,8 Le-..el AA,] 

2. Web Accessibility Coordinator 

The Board designates its ( ) SectleA 504/ADA Cefl'l13llaAce CeercliAater(s) GD Technology Director f-t 
[END OF OPTIONS] as the District's web accessibility coordinatorfs7. That individualfs7 is 

respons ible for coord in ating and implementing this policy. 

[Select OptleA 1 er 2] 

[ ] [OPTION l]See Beare Pelic·,· 2260 .01 fer tl=te SectleA 504/ADA Ceffi13liaAce CeeraiAater(s) ' ceAtact 
iAfert'l'latieA. 

[ l{ ] [OPTION 2] 
The District's Web Accessibi lity Coordinator( s) can be reached at_;_ ==================::::-1:[*IAA-SS<ee1rl'tt;-1A~a1t1mlftEeHe&t'I' 
title, address, e mall, pheAe] . 

Bryant Cobarrubias 
Technolog.v. Director 
Schoo l District of Manawa 
800 Beech Street 
Manawa, WI 54949 
920-596-5737 

C. STEVE - CHECK THE NUMBERING AND LETTERING HERE AS IT IS OFF. 
[EAd ef OptieA 1 & 2] 

1. Third-Party Content 

Links included on the Board's website(s), services, and apps that pertain to its programs, benefits, and/or services 
must also meet the above criteria and comply with State and Federal law (e.g. copyright laws, CIPA, Section 504, 
ADA, and COPPA). While the District strives to provide access through its website t o online content provided or 
developed by third parties (including vendors, video-sharing websites, and other sources of online content) that is 
in an accessible format, that is not always feasible . The District's administrators and st aff, however, are aware of 
t his requirement with respect to the selection of online content provided to students. The District's web 
accessibility coord inator or hi s/her designees will vet online content available on its website that is related to the 
District's programs, benefits, and/or services for compliance with these criteria For all new content placed on the 
District's website after the adoption of this poli cy. 

Nothing in th e preceding paragraph, however, shall prevent the District from including links on the Board's 
website(s) to: 



a. recognized news/media outlets (e.g ., local newspapers' websites, loca l television stations' websites), or 

b. websites, services, and/or apps that are developed and hosted by outside vendors or organizations that are 
not part of the District's program, benefits, or services. 

The Board recognizes that such third party websites may not contain age-appropriate advertisements that are 
consistent with the requirements of Policy 9700.01, AG 9700B, and State and Federal law. 

4. Regular Audits 

The District, under the direction of the web accessibili ty coordinator(s) or his/her/their designees, wi ll, at regular 
intervals, audit the District's online content and measure this content against the technical standards adopted 
above . 

t+TAis audit will eccur Ae less HiaA eAce every twe (2) years. [EN9 OF OPTION] 

If problems arc identified through the audit, such problems will be documented, evaluated, and, if necessary, 
rcmediated within a reasonable period of time. 

5. Reporting Concerns or Possible Violations 

If any student, prospective student, employee, guest, or visitor believes that the District has violated the technical 
standard s in its on line content, s/he may contact the web accessibility coordinator with any accessibility concerns. 
S/He may also file a formal complaint utilizing the procedures set out in Board Policy 2260 and Policy 2260.01 
relating to Section 504 and Title I I. 

D. Instructional Use of Apps and Web Services 

The Board authorizes the use of apps and services to supplement and enhance learning opportunities for students either 
in the classroom or for extended learning outside the classroom. 

[SELECT OPTION #1 OR #2] 

~ [OPTION #1] 

The Board requires the ( ) District AElffiiAistrater (~ ) Technologv. Director [END OF OPTIONS] 
pre-approve each app and/or service that a teacher intends to use to supplement and enhance student learning. To be 
approved, the app and/or service must have a FERPA-compliant privacy policy, as well as comply with all requirements of 
the Children's Online Privacy Protection Act (COPPA) and the Chi ldren's Internet Protection Act (CIPA) (~ ) ,.--aM Section 
504,. [END OF OPTION] and the ADA. 

[ ] [OPTION #2] 

A teaeAer wAe elects te su1313 leFACAt a Ad CA Ra Ace studcAt learniAg tRrnugR tAe use ef a1313s aAdfer services is rcs13eAsisle 
fer vcrif•yiAgfccrtifyiAg te tRe ( ) District AdffiiAistrater ( ) [ END OF OPTION] tRat tRe a1313 aAdf er 
service Ras a FERPA ceffi13 liaAt 13rivacy 13eliey, a Ad it ceffi13 lics witR all rc~uireFAeAts ef tRc CRildrcA's OAliAe Pri•(aC't' 
PreteetieA Act (COPPA) aAd tRC 6RildrcA '9 IAterAct PretectieA Act (tlflAt,( ) aAel SectieA 504 [END OF OPTION] aAd t RC 
Af}k 

[END OF OPTIONS] 

The Board further requires_;, 

00 the use of a Board-issued e-mai l address in th e login process . 

( ) 13rier writteA 13areAtal 13cFFAissieA te use a studeAt 's 13erseAal e FAail address iA tRe legiA 13reccss. 

E. Annual Training 

The District will provide (~ ) annual ( ) 13eriedic [END OF OPTIONS] train ing for its employees who are responsible for 
creating or distributing information with on li ne content so that these employees are aware of this policy and understand 
their roles and responsibilities with respect to web design, documents and multimedia content. 

F. One-Way Communication Using District Web Content, Apps and Services 

The District is authorized to use web pages/sites, apps, and services to promote school activ ities and inform stakeholders 



and the general public about Distr ict news and operations. 

Such communica tion s constitute public records that will be arch ived. 

When the Board or District Adm inistrator designates commun ications distributed via District web pages/sites, apps, and 
services to be one-way communication, public comments are not solicited or desired, and the website, app, or service is 
to be conside red a nonpublic forum. 

If the District uses an app and web service th at does not al low the District to block or deactivate public comments (e.g ., 
Facebook, which does not allow comments to be turned off, o r Twitter, which does not permit users to disable pr ivate 
messages or mentions/replies), the Di strict's use of that apps and web se rvice will be subject to Policy 7544 - Use of 
Social Med ia, unless the District is able to automatica lly w ithhold all public comments. 

If unsolicited public comments can be automati ca lly withheld, the District will retain the co mments in accordance wit h its 
adopted record retention schedule (see AG 8310A - Public Records), but it will not review or consider those comments. 

[DRAFTING NOTE: Dlstrlets ere advised te adept e r1ew eategery ef reeel'ds that ee·.·ers sueh "hldder1 publie 
eemmer1ts" er1 seeiel media. Ur1less dieteted by State la,·.-, 1"eter1tier1 perieds established b1t· the distriet fer 
sueh t1r1sellelted eemmt1r1ieetler1s shet1ld be llmlted.f 

© Neola 2019 

Legal Wis. Stats. 947.0125 

Wi s. Stats. 948.11 

Wis. Stats. 995.55 

Protecting Ch ildren in the 21st Century Act, Pub. L. No. 110-385, Title II , Stat. 4096 
(2008) 

Children's Internet Protection Act (CIPA), Pub. L. No. 106-554 (200 1) 

20 u.s .c. 1232g 

34 C.F.R. Part 99 

Last Modified by Melanie Oppor on May 12, 2020 
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7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY 

Technology has fundamenta lly altered the ways in wh ich information is accessed, communicated, and transferred in society. As a 
resul t, educators are continually adapting their means and methods of instruction, and the way they approach student learning 
to incorporate the vast, diverse, and unique resources avai lable through the Internet. The Board provides Technology and 
Information Resources (as defined by Bylaw 0100) to support the educationa l and professional needs of its staff and 
students. The Board provides staff with access to the Internet for limited educationa l purposes only and utilizes online 
educational services/apps to enhance the instruction delivered to its students and to facil itate the staff's work. The District's 
computer network and Internet system do not serve as a public access se rvice or a public forum, and the Board imposes 
reasonab le restrictions on its use consistent with its limi ted educational purpose. 

The Board regulates the use of District Technology and Information Resources by principles consistent with applicab le loca l, 
State, and Federal Jaws, and the District's educational mission. This pol icy and its re lated administrative guidelines [ ~ ], Policy 
7544 and AG 7544, [END OF OPTION] and any applica ble employm ent contracts govern the staffs' use of the District 's 
computers, laptops, tablets, persona l communication devices (as defined by Policy 7540.02), when they are connected to the 
District computer network, Internet connect ion, and/or educationa l services/apps. 

[DRAFTING NOTE1 Cheese the eptle1t abe·.·e If the St1perl1tte1tde1tt reeemme1tds a1td the Beard adepts Peller 7544,] 

Users are required to refrain from actions that are illegal (such as li bel, slander, vandalism, harassment, theft, plagiarism, 
inappropriate access, and the like) or unkind (such as persona l attacks, in vasion of privacy, injurious comment, and the 
like). Because its Technology Resources are not unlimited, the Board has also instituted restrictions aimed at preserving these 
resources, such as placing limits on the use of bandwidth, storage space, and printers. 

Users have no right or expectation to privacy when usi ng Di strict Technology and Information Resources (including, but not 
limited to, privacy in the co ntent of thei r personal files, e-mails, and records of th eir online activity when using the District's 
computer network and/or Internet connection). 

Staff members are expected to utilize District t echnology and information resources to promote educationa l excellence in our 
schools by providing students with the opportunity to develop the resource sharing, innovation, and communication skill s and 
tools that are essential t o both life and work. The Board encourages the faculty to develop the appropriate skills necessary to 
effectively access, analyze, evaluate, and utilize these resources to enrich educational activities. The instructional use of the 
Internet and online educational services will be guided by the Board's Policy 252 1 - Selection of I nstructional Materials and 
Equ ipment. 

The Internet is a g lobal information and communication network that provides a valuable education and information resources to 
our students. The Internet connect s computers and users in th e District with co mputers and users worldwide. Through the 
Internet, students and staff ca n access relevant information that will enhance their learning and the educati on process. Further, 
District technology and resources provide students and staff with the opportunity to communicate with other people from 
throughout the world. Access to such a vast quantity of information and resou rces brings with it, however, certain unique 
challenges. 

The Boa rd may not be able to technologica lly limit access to services through its technology resources to only those that have 
been authorized for the purpose of instruction, study, and research related to the curricu lum. Unlike in the past when educators 



and community members had the opportunity to review and screen materials to assess their appropriateness for supporting and 
enriching the curriculum according to adopted guidelines and reasonable selection criteria (taking into account the varied 
instructiona l needs, learning styles, abilities, and developmental levels of the students who would be exposed to them), access 
to the Internet, because it serves as a gateway to any publicly available fil e server in the world, opens classrooms and students 
to electronic information resources that may not have been screened by educators for use by students of various ages . 

Pursuant to Federal law, the Board has implemented technology protection measures, that protect against (e.g., filter or block) 
access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to minors, as 
defined by the Ch ildren's Internet Protection Act. At the discretion of the Board or District Administrator, the technology 
protection measures may also be configured to protect against access to other material considered inappropriate for students to 
access. The Board also utilizes software and/or hardware to monitor online activity of staff members to restrict access to ch ild 
pornography and other material that is obscene, obj ectionable, inappropriate and/or harmful to minors. The technology 
protection measures may not be disabled at any time that students may be using the District's technology resources if such 
disabling will cease to protect against access to materials that are prohibited under the Children's Internet Protection Act. Any 
staff member who attempts to disable the technology protection measures without express written consent of an appropriate 
administrator wi ll be subject to disciplinary action, up to and including termination . 

The Board utilizes software and/or hardware to monitor online activity of staff and to block/filter access to child pornography and 
other material that is obscene, objectionable, inappropriate and/or harmful to minors. "Harmful to minors" is a term defined by 
the Commun ications Act of 1934 (47 U.S.C. 254 (h)(7)) as any picture, image, graphic image file, or other visual depiction that: 

A. taken as a whole and with respect to minors, appea ls to a prurient interest in nudity, sex, or excretion ; 

B. depicts, describes or represents, in a patently offensive way with respect to what is suitable for minors, an actual or 
simulated sexua l act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the 
genitals; 

C. taken as a whole, lacks serious literary, artistic, political, or scientific value to minors. 

The District Administrator 00 or Technolog.Y. Director [END OF OPTION] may temporarily or permanently 
unblock access to websites or online educational services/apps containing appropriate material if access to such sites has been 
inappropriately blocked by the technology protection measures. The determination of whether the material is appropriate or 
inappropriate shall be based on the content of the material and the intended use of the material, not on the protection actions of 
the technology protection measures. 00 The District Administrator 00 or Technolog.Y. Director [END OF 
OPTION] may disable the technology protection measure to enable access for bona fide research or other lawful purposes for 
staff or students aged seventeen ( 17) or older. 

Staff members wi ll participate in professional development programs in accordance with the provisions of this policy. Training 
shall include: 

A. The safety and security of students while using e-mail, chat rooms, social networking sites and other forms of direct 
electronic communications; 

B. The inherent danger of students disclosing personally identifiable information online; 

C. The consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", etc.), 
cyberbullying and other unlawful or inappropriate activities by students or staff online; and 

D. Unauthorized disclosure, use, and dissemination of personally identifiable information regarding minors. 

Furthermore, staff members shall provide instruction for their students regarding the appropriate technology use and online 
safety and security as specified above, and staff members will monitor students' online activities while at school. 

[X] Monitoring may include, but is not necessarily limited to, visual observations of online activ ities during class sessions; or use 
of specific monitoring tools to review browser history and network, server, and computer logs. 

The disclosure of personally identifiable information about students online is prohibited. 

[NOTE: NEOLA eAee1;1rages Distriet's te iAel1;1de traiAiAg iA prefessieAal de'telepmeflt pregrams regardiAg the abe'te 
meAtiefled items, d1;1e te the ChildreR's IRterflet Preteetiefl Aet req1;1irement ef staff members te pre'tide iflstr1;1etiefl 
te st1;1deflts regardiRg apprepriate teehfleleg·f',] 



Bu ilding Principals are responsible for providing training so that Education Technology users under their supervision are 
knowledgeable about this policy and its accompan ying guidelines. The Board expects that staff members will provide guidance 
and instruction to students in the appropriate use of the District technology resources. Such tra ining shall include, but not be 
limited to, education concerning appropriate onl ine behavior, including interacting with other individuals on social media, 
including chat rooms and cyberbullying awareness and response . All users of District technology resources are required t o f-t 
si§R a wFitteR agFeeA'leflt 0.0 acknowledge during the Employee Handbook receipt and acceptance process ( } ael<Rewledge 
tl'lrnu§l'I tl'le RetweFI< le§iR f3Feeess [END OF OPTIONS] to abide by the term s and cond itions of this policy and its 
accompanying guidelines. 

[ 2:{ ] Staff wi ll be assigned a school email address that they are required to uti lize for all school-related electronic 
communicat ions, including those to students, parents, and other constituents, fellow staff members, and vendors or individuals 
seeking t o do business with the Distri ct. 

[X ] With prior approval from the District Administrator (X ) or Technolog:v. Director [END OF OPTION] , staff 
may direct students who have been issued school--assigned email accounts t o use th ose accounts when signing-up/registering 
for access to various online educational services, including mobil e appl ications/apps that will be utili zed by the students for 
educational purposes under the teacher's supervision. 

Staff members are responsible for good behav ior when using District techno logy and information resources - i.e., behavior 
comparab le to that expected when they are in cla ssrooms, school hallways, and other school premises and school-sponsored 
events. Communications on the Internet are often public in nature . The Board does not approve any use of the technology and 
information resou rces that is not authorized by or conducted strictly in compliance with th is poli cy and its accompanying 
guidelines [ ~ ] and Policy 7544 and its accompanying guideline [END OF OPTION] . 

[DRAFTING NOTE1 Cheese the eptlen abeve If the Superintendent reeemMends and the Beard adepts Pelle't' 7544.J 
[NOTE: If the use ef seelal media is autherlzed by Pelie•r 7548 and Pelley 7544, eheese the appreprlate eptien te 
mateh that language] 

[ J Staff ffieffieers ffiBY eRly use Dlstriet tecl=melegy reseurees te aeeess er use seelal A'tedla If It is deRe fer eElueatleRal er 
i9us1Ress relateEI f3UFf3eses . 

[X ] Staff members' use of District technology resources to access or use social media is to be consistent with Policy 7544 and its 
accompanying guideline. 

[DRAFTING NOTE: Cheese the fellewlng eptlen te pre•,ide fttrther dlreetle11 te staff regarding the appreprlate 
versus lttappreprlate use ef seelal media,) 

[X ] An employee's personal or private use of social media may have unintended consequences. While th e Board respects its 
employees' First Amendment rights, those rights do not include permission to post inflammatory comments that could 
compromise the District's mission, undermine staff relationships, or cause a substantial disruption to the school 
environment. This warning includes staff members' online conduct that occurs off school property including from the employee's 
personal com puter. Postings to socia l media should be done in a manner sensitive to the staff member's profess ional 
responsibil ities. 

[END OF OPTIONS] 

General school rules for behavior and communication apply. 

Users who disregard this policy and its accompanying gu ideli nes may have th eir use privileges suspended or revoked, and 
disciplinary action ta ken against them. Users are persona lly responsib le and liable, both civilly and criminally, for uses of District 
technology and informati on resou rces that are not authorized by thi s policy and its accompanying guidelines. 

The Board designates the District Administrator (X) and Technology Director [END OF OPTION] as the 
admini strators responsible for initiating, implementing, and enforcing this poli cy and its accompanying guidelines as they apply 
to staff members' use of District technology and information resources . 

In addit ion, Federal and State confidentiality laws forbid schools and their employees from using or disclosing student education 
records without parental consent. See Policy 8330. Education records include a wide variety of information; posting personally 
identifiable information about students is not permitted. Staff members who vio late State and Federal confidentiali ty laws or 
privacy laws related t o the disclosure of confidentia l employee information may be disciplin ed . 

Staff mem bers retain rights of communica tion for collect ive bargaining purposes and union organizationa l activit ies. 

© Neola 2020 



Legal P.L. 106-554, Children's Internet Protection Act of 2000 

47 U.S.C. 254(h, 1), Communications Act of 1934, as amended 

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as 
amended (2003) 

18 u.s.c. 2256 

18 u.s.c. 1460 

18 u.s.c. 2246 

20 u.s.c. 6777 

20 u.s.c. 9134 (2003) 

47 C.F.R. 54.500 

47 C.F.R. 54.501 

47 C.F.R. 54.502 

47 C.F.R. 54.503 

47 C.F.R. 54.504 

47 C.F.R. 54.505 

47 C.F.R. 54.506 

47 C.F.R. 54.507 

47 C.F.R. 54.508 

47 C.F.R. 54.509 

47 C.F.R. 54.511 

47 C.F.R. 54.513 

47 C.F.R. 54.514 

47 C.F.R. 54.515 

47 C.F.R. 54.516 

47 C.F.R. 54.517 

47 C.F.R. 54.518 

47 C.F.R. 54.519 

47 C.F.R. 54.520 

47 C.F.R. 54.522 

47 C.F.R. 54.523 
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NEW POLICY - SOCIAL MEDIA 

7544 - USE OF SOCIAL MEDIA 

Technology is a powerful tool to enhance education, communication, and learn ing. 

The Board authorizes the use of social media to promote community invo lvement and facilitate effective communication with 
students, parents/guardians, staff ( ) (IAeluEllA§ Dlstrlet a1919ro1.«eEl veluAteers) [END OF OPTION] , and the general public. 
Social media is defined in Bylaw 0100. 

The Distri ct Admini strator is charged with designating the District-approved socia l media platforms/sites 00, which shall be 
listed on the District's website [END OF OPTION]. 

OD In designating Distri ct-approved social media platforms/sites, the District Administrator shall specify which platforms/sites 
are appropriate fo r use at th e Distri ct-level, the building or department level, for extra-curricular activities, and at the individual 
level by employees for professiona l purposes consistent with the Board's authorization for the official use of socia l media by 
individual buildings, departments, act ivities, or staff members. [END OF OPTION] 

It is criti cal that students be t aught how to use social media platforms safely and responsibly. Social media (as defined in Bylaw 
0100) are a powerful and pervasive t echnology that affords student s and employees the opportuni ty to communicate for school 
and work purposes, and to collaborate in the delivery of a comprehensive education . Federal law mandates that the Distr ict 
provid e for the ed ucation of students regarding appropriate online behavior, including interacting with other individual s on social 
networking websites and in chat rooms, and regarding cyberbullying awareness and response . See Board Policy 7540.03 -
Student Technology Acceptable Use and Safety. 

The District recognizes that employees may use social media for personal, as well as professional reasons. The District neither 
encourages nor di scourag es employees' use of social media for personal purposes. The District regulates employees' use of 
social media for purposes related to their District assignment to the same extent as it regu lates any other form of employee 
communication in that regard. 

Staff are not Qermitted to solicit or acceQt "Friend" reguests from enroll ed School District of Manawa students on any_i;iersonal 
social media account. Staff that are guardians of School District of Manawa students are exemQt from this reguirement as it 
re lates to soliciting or acceRting "Friend" reguests from their own children . 

[DRAFTING NOTE: Distriets shetild eenstilt with their legal eetinsel eeneerning the First Amendment implieatiens 
asseeiated with tising seeial media that permits ptiblie eemment. Seleet Optien 1 er 2,] 

[ ] [Optien 1] 
TAe Distriet uses ap13ro'.«eEl seeial ffieElia 19latfer ffis/ sites as iAteraetive ferms ef eeffiffiUAicatieA; Aewe·.«er, altAeU§A t Ae Distriet 
appre~·eEl seeial rAeala 19latferffi s/sites are eeAsiaerea liffi itea puslie ferums, tAe Distr iet will Aet respeAa te er eA§a§e iA aiale§ue 
aseut aRy eeffiffieRts reeeivea. 

[ ~ ] [Optien 2] 



The District uses approved social media platforms/sites as interactive forms of communication and f-t acce13ts ( t ftwffes-( X) 
welcomes [END OF OPTIONS] public comments. The District-approved social media platforms/sites are considered limited 
public forums. As such, the District will monitor posted comments to verify they are on-topic, consistent with the posted rules 
for use of the forum, and in compliance with the platform/site's appli cable terms of service. The Board's review of posted 
comments will be conducted in a viewpoint neutral manner, and consistent with State and Federal law. Employees' personal 
posts on the public platforms/sites are limited/restricted to matters of general public interest that are not related to the 
employee's specific employment and wholly unrelated to the employee's job responsibilities ( i. e., matters where it is clea r the 
individua l is posting not in an officia l capacity, but simply as a member of the public). Employees in administrative positions are 
ord inarily not permitted to post personal comments on matters of general public interest because to do so could be misconstrued 
as Board-sponsored speech. 

[END OF OPTIONS 1 & 2) 

Each District-approved socia l media account/site must conta in a statement that specifies its purpose(s) and limits those who 
access the social media account/site to use of th e account/site only for that/those purpose(s), and in accordance with any 
specified procedures, and applicable terms of service . Users are personally responsible for the content of their posts. 

00 The District Administrator shall maintain the District's socia l media presence with respect to general announcements, 
notices, or other such commun ications that are disseminated to the public at large or specific audiences within the community. 
To the extent individual staff members {-,) Of voluAteers [END OF OPTION] wish to post information or announcements to a 
District social media platform, the staff member (X) or volunteer [END OF OPTION] may request that the District 
Administrator approve and post such information . (This provision does not apply to socia l media communications that are related 
to instructional and school-sponsored act ivities .) 

Social Media for Instructional and School-Sponsored Activities 

Staff (including District-approved volunteers) may, with prior approval/authorization from the (X) Principal, ( X) District 
Admin istrator, (X }Technolog.Y. Direct or , [END OF OPTIONS] use social media platforms/sites for communications 
about classroom in struction or school-sponsored activities, as well as to support classroom instruction . When a staff member 
uses a District-approved social media platform/site for an educational purpose, it will be considered an educationa l activity and 
will not be considered a limited public forum. Students' use of District-approved social media platforms/sites must be consistent 
with the Student Code of Conduct, Policy 5722/AG 5722 - School-Sponsored Student Publications and Productions, Policy 
7540.03/AG 7540.03 - Student Technology Acceptable Use and Safety, the instructor's directions/procedures, and the 
platform/site's applicable terms of service. Students are prohibited from posting or releasing personally id entifiable information 
about students, employees, and volunteers through District-approved social media without appropriate consent. 

[END OF OPTION] 
[DRAFTING NOTE1 Seleet either OptieA 3 er 4, er, at the Di9trlet'9 fligeretleA, eheege Aeither eptieA,] 

[X ] [OptleA 3) 

Staff members f-t (iAeluel iAg District a1313Foveel voluAteeFs) [END OF OPTION] must provide parents of students involved in a 
schoo l-sponsored activity the ability to opt-out of having their ch ild use social media platforms/sites for communication purposes 
associated with that activity, and arrange for an alternative method of communicating with the participating student concerning 
the school-sponsored activity. 

[ ] [OptieA 4) 
Staff ffi€fAB€FS ( t (iAcluel iAg DistFict 8J3J3Fe'v'€9 voluAteeFS) [END OF OPTION] A'IUSt el3taifl J38FCFltal COFISCFlt foF stueleAtS to 
13artici13ate ifl U1e use ef secial fAeel ia 13latfeFA'ls/sites relates te a scl=leel s13eF1sered activity. If a 13areF1t rnfuses te J3Feviee sucl=I 
ceAseRt, U1e staff ffieffil3eF ffiust arrnflge feF afl alteFF1ative ffietl=leel ef ceffiffiUFlieatiAg witl=I tl=le 13aFtici13atiF1g stueleflt ceF1CeFF1iF1g 
tl=le scl=leol s13eF1seFed activity. 
[END OF OPTIONS 3 & 4) 

Expected Standards of Conduct on District-Approved Social Media 

Employees ( ) aAel DistFict a1313rnveel veluAteeFs [END OF OPTION] who access District-approved social media platforms are 
expected to conduct themselves in a respectful, courteous, and professional manner. Students, parents, and members of the 
genera l public who access District-approved social media platforms are similarly expected to conduct themselves in a respectful, 
courteous, and civi l manner. 

District-approved social media sites sha ll not contain content that is obscene; is vulgar and lewd such that it undermines the 
school's basic educationa l mission; is libelous or defamatory; constitutes hate speech; promotes illega l drug use; is aimed at 
inciting an individual to engage in unlawful acts or to cause a substantial disruption or material interference with District 
operations; or interferes with the rights of others. The District may exercise editoria l control over the style and content of 



student speech on District-approved social media if reasonably re lated to legitimate pedagogical concerns. Staff or students who 
post proh ibited co ntent shall be subject to appropriate disciplinary action . 

The District is committed to protect ing the privacy rights of students, parents/guardians, staff, volunteers, Board members, and 
other ind ividua ls on District-approved social media sites. District emp loyees ( ) aAEI velUfiteers [END OF OPTION] are 
prohibited from posting or releasing confiden tial information about students, employees, volunteers, or District operations 
through social media, without appropriate consent (i.e., express written consent from the parent of a student, the affected 
employee or volunteer, or the District Administrator concern ing District operations). 

Retention of Public/Student Records 

District communications that occur through the use of District-approved social media platforms/sites - including staff members' 
( ) /veluAteers' [END OF OPTION] use of social media with school-sponsored activit ies, and comments, replies, and messages 
received from the general public - may constitute public records or student records, and al l such communications will be 
maintained (i.e ., e lectronica lly archived) in accordance with the Board's adopted record retention schedule and all applicab le 
State statutes. (See AG 8310A -Public Records) 

[DRAFTING NOTE: Distriets shettld enl·; eheese the fellewing Optien if they intend te appre,.·e indi..-idttal Distrlet 
emple·;ees/..-elttnteers uslAg seelal media platferms, lllte Faeebeelt er Twlttel'-J that rettttlre prefesslenal pages te be 
llnlted te perseAal pages as Dlstrlet appre..-ed seelal media platferms, Dlstrlets are ad·,lsed te dlsettss this Optlen 
with their leeal legal eettnsel befere seleetlng It, SeleetleA ef this eptien Is net ee..,ered b'f Neela's warrant·t·,] 

00 Staff members f-7-aAEI District a1313revee veluAteers [END OF OPTION] cannot re ly on social networking plat forms (e.g ., 
Face book, Twitter, etc.) to sufficiently ful fi ll potentia l records retention requirements because these platforms, in general, do not 
guarantee retention and are unli kely to assist in the production of thi rd -party comments and communications that have been 
edited, deleted, or are otherwise no longer avai lable. Consequently, District employees ( ) and volunteers [END OF OPTION] 
who use such socia l media accounts for professiona l communications must operate them in accordance with the general 
archiving practices and technology instituted by the District so records remain within the District's control and are appropriately 
reta ined. 

[END OF OPTION] 

If a staff member uses District-approved social med ia platforms/sites in the classroom for educational purposes (i.e ., classroom 
instruction), the staff member must consult with the Principal concerning whether such use may result in the creation of public 
and/or education records that must be maintained (i.e ., electronically archived) for a specific period of time. 

[DRAFTING NOTE: Seleet Optlen S, 6, 7, 8, er 9] 

Employe es' Use of District Te chnology Resources to Access Social Media for Personal Use 

[] OPTION 5 
Effi,:ile·,.ees ( ) aAEI District a1313re·,eE1 veluAteers [END OF OPTION] are ,:ireAlaiteEI freffi uslA!J District tecAAele!Jy reseurces (as 
ElefiAeEI iA B'flaw O 100) te access secial ffieeia fer ,:ierseAal use. 
() OPTION 6 
Effi,:ileyees ( ) aAEI District a13,:ire·,ee veluAteers [END OF OPTION] are ,:ireAiaiteEI fl"effi usiA!l District tecAAele!Jy reseurces (as 
ElefiAeEI IA Bylaw O 100) te access secial ffieElia fer ,:ierseAal use EluriA!J werl< Aeurs. 
Tt:ley are reffiiAEleEI tAat tl=le District ffia 1; ffieAiter tl=leir use ef District tect:IAele!J'f' reseuree. 
() OPTION 7 
Effi13leyees ( ) aAEI District a,:i,:irevee veluAteers [END OF OPTION] are ,:ierffiitteEI te ttse District tect:IAele!Jy reseurces (as 
ElefiAeEI iA Bylaw 0100) te access secial ffieElia fer ,:ierseAal use EluriA!J areal<s, FAealtiffies, aAEI aefere aAEI after scAeEluleEI werl< 
~ 

TAey are reFAiAEleEI tl=lat tAe District FAay FAeAiter tAeir use ef District tecAAele!Jy rcseurce. 
() OPTION 8 
EFA,:ile·yees ( ) aAEI District a,:i,:ire·,eEI veluAteers [END OF OPTION] are ,:ierFAitteEI te ttse District tecAAele!Jy reseurces (as 
eefiAeEI iA Bylaw 0100) te access secial FAeElia f-er ,:ierseAal use EluriA!l werl< Aeurs, 13revidee it Elees Aet iAterferc witA tAe 
effi,:ileyee's( )/veluAteer's [END OF OPTION] jea ,:ierferFAaAce. 
Tt:ley are reFAiAElcEI tAat tAe District ffiay FAeAiter tAeir use ef District tecAAele!Jy reseurce. 

(~ ) OPTION 9 

Employees ( ) aAEI District a,:i,:irevee ·veluAtecrs [END OF OPTION] are permitted to use District technology resources (as 
defined in Bylaw 0100) to access social media for personal use, provided the employee's ( )/veluAteer's [END OF OPTION] use 
during work hours does not interfere with his/her job performa nce. 

They are reminded that the District may monitor their use of District technology resources. 



[END OF OPTIONS 5 9] 
[DRAFTING NOTE: Seleet OptieA 18, 11, er 12] 

Employees' Use of Personal Communication Devices at Work to Access Social Media for Personal Use 

() OPTION 18 
Effi13le.,.ees are 13reAisiteel freffi usiA§ 13erseAal cerArAUAicatieA devices te access seeial rAeelia fer 19erseAal use eluriA§ werlc Aeurs. 
() OPTION 11 
Effi13le.,.ees are 13erffiitteel te use 13erseAal cerAffiUAicatieA elevices te access secial ffieelia fer 19erseAal use duriA§ Breaks aAel 
ffiealtiffieS. 

no OPTION 12 

Employees are permitted to use persona l communication devices to access socia l media for personal use during work hours, 
provided it does not interfere with the employee's job performance . 

[END OF OPTIONS 18 12] 

Employees ( ) aAel District a1913re·reel veluAteers [END OF OPTION] are prohibited from posting or engaging in commun ication 
that violates State or Federal law, Board policies, or administrative guidelines . If an employee/volunteer's commun ication 
interferes with his/her ability to effectively perform his/her job or v iol ates State or Federal law, Board policies, or administrative 
guidelines, the District may impose disciplinary action and/or refer the matter to appropriate law enforcement authorities. 

This policy and its corresponding administrative guideline will be reviewed and updated 

(~ ) as necessary 

( ) eA aA aAAual basis. 

© Neola 2019 
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Students choosing to excel; realizing their strengths. 

Fitness Center 
515 East 4th Street Manawa, WI 
(Enter Fitness Center at the west entrance # ?) 

 

 

• Your first visit is free!  Register at either school office or the District Office to see if the 
Fitness Center works for you.  

• Membership cards can be purchased in the District Office and an access fob will be 
provided to you.  

• The Fitness Center is open to both District residents and non-residents. 

Fitness Center Hours of Operation 

Monday – Friday: 5:00 a.m. - 7:00 a.m. and 6:00 p.m. – 4:00 a.m. 
Saturday: 24 hours a day 
Sunday: 24 hours a day 

The above schedule applies to all student contact days. The Fitness Center will be closed on 
days when the school is closed due to inclement weather. Watch for specially posted hours 
for summer and school recesses. 
 
Fitness Center Fees   
Monthly and Annual Resident and Non-Resident memberships are available: 

 Membership Type  Monthly Fee  Annual Fee 

 Resident Individual  $10.00  $20.00 
 Resident Family  $30.00  $40.00 
 Resident Senior (Age 60+)  Free  Free 
 Non-Resident Individual  $30.00  $300.00 
 Non-Resident Family  $40.00  $400.00 

 
(Children younger than 6th grade are not allowed in the Fitness Center. Manawa Middle School 
students must be accompanied by an adult during non-school-related Fitness Center usage.) 
 
All District staff (this does not include spouses or adult children) may use the Fitness Center 
for free as part of the District’s Wellness Program but must complete the 
membership Application & User Agreement and sign the Fitness Center Rules before use. 
 

Insert entrance 
photo here. 



 

 

 

 

APPLICATION & USER AGREEMENT/RULES   
 
All individuals wishing to utilize the Fitness Center during the designated public hours of 
operation must complete the membership Application & User Agreement and sign the 
Fitness Center Rules before use. 
 
Adult patrons of the Fitness Center are defined as individuals 18 years of age or older and 
not currently enrolled in the School District of Manawa. Students in grades 6-12 enrolled in 
the School District of Manawa are permitted to use the Fitness Center during public use 
hours. Such students may use the Fitness Center at no cost upon completion of the User 
Agreement, signing of the Fitness Center Rules, and be in good standing per the school’s 
Code of Conduct. 

District locker room services are only available to school-aged children who are permitted 
to be in the fitness center. Adult/Family changing rooms are available for public use. The 
public use of the high-school locker room amenities is not allowed.  
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SCHOOL DISTRICT OF MANAWA FITNESS CENTER USER AGREEMENT 
 

This form must be completed by ALL individuals requesting use of the School District of Manawa Fitness Center 
and be returned to the District Office located at 800 Beech Street Manawa, WI, 54949  
  
Use of the School District of Manawa Fitness Center pursuant to this Agreement constitutes a “recreational 
activity” under Section 895.523, Wis Stats, and Board of Education Policy 7510 – Use of Facilities and is subject to 
this recreational agreement’s terms, conditions and notices.  
  
If use is approved, this form will constitute the written recreational agreement governing the User’s use of the 
School District of Manawa Fitness Center.  
  
Requesting Users:    Date: ____________  
    
Family members in grades 6th-12th requesting use:  
                              
  
Address: __________________________________________________________________________________                   
Street                        City                                    State             Zip    
  
Phone#: (H) _______________________   (C) _________________________  (W)______________________  
  
E-Mail Address: ___________________________________________________________________________  
  
  
School District Resident:  Yes _______   No ________  
  
  
Membership Type: Individual       Family      Monthly    Yearly     
  
Amount: $ ____________________  
  
Conditions for Use. All facility users must abide by all policies, rules and regulations of the School District of 
Manawa, including the attached Fitness Center rules and regulations.  
  
  
Emergency Contact Name: ____________________________________ Phone #: _____________________  
  
  
Medical Concerns and Allergy Information. Please list any medical concerns and allergy information that staff or 
medical personnel should be aware of in the event of an emergency:  
  
____________________________________________________________________________________________  
  
____________________________________________________________________________________________  
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Name of Primary Physician: ___________________________________________________________________  
  
Address: ____________________________________________________________________________________  
  
Phone Number: ______________________________________________________________________________  
WAIVER OF LIABILITY, RELEASE OF CLAIMS, AND INDEMNIFICATION AGREEMENT  
  
  
This Waiver of Liability, Release of Claims, and Indemnification Agreement is a binding agreement between   
  
_______________________________________ (applicant) and the School District of Manawa  
(“District”).  
 
I agree and acknowledge as follows:  
  
  

1. ACKNOWLEDGEMENT OF RISK. The District provides use of the Fitness Center which is valuable to 
me and of which I desire to use. I am aware of the inherent risks of serious injury or illness, including, 
sprains, strains, broken bones, tears, heart palpitations, and in rare cases, paralysis or death that may result 
from participating in physical activity or my presence or use of the Fitness Center. These risks include, but 
are not limited to, those caused by over exertion, incorrect form or technique, misuse or malfunction of 
equipment, slips, falls, and other negligent actions of myself, staff, or other users. I willingly assume this 
risk. I accept full responsibility for the risks that I am exposing myself to and I accept full responsibility for 
any injury, illness or death that may result while present at or from participation in any activity or exercise 
at the Fitness Center. With this knowledge, I am willingly and voluntarily participating in physical activity, 
and being present at the Fitness Center.  

                                                   Initial  
  
  
2. WAIVER OF LIABILITY AND REALEASE OF CLAIMS. I fully and forever release, acquit, and  

discharge the District and it employees, administrators, Board members, agents, representatives, volunteers, 
successors, and assigns (collectively the “Released Parties”) from any and all liability, losses or damages 
sustained by me or which may be sustained by me in the future as a result of any act, omission, 
representation, misrepresentation, violation of code or statute, breach of contract, negligence or breach of 
any duty or obligation of any nature whatsoever by me, by the Released Parties, or any other person, 
whether in law or in equity, whether sounding in tort, in contract or otherwise, or arising out of or in any 
way connected with my participation in, my presence at or my use of the District’s Fitness Center, or 
arising out of any injuries. I assume full responsibility for any risks whether caused by the negligence of 
the Released Parties or by others. I do not release claims based on reckless or intentional acts, and I do not 
release claim based on the acts by others who are not Released Parties. Users are notified by this paragraph 
that the District does not, in connection with authorizing access to and the use of District property under 
this facility use request/agreement, provide any user or any participant with any type of personal insurance 
coverage, personal accident coverage, or other personal coverage for any other type of expense, damage, or 
loss, including but not limit to medical expenses.  

                                               Initial  
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3. INDEMNIFICATION. I agree to indemnify and hold harmless the Released Parties from any and all 
liability, losses or damages, including claims for reimbursement, repayment of subrogation of amounts paid 
on my behalf by third parties relating to any injury or losses I may suffer and have released under 
paragraph 2 above. I also agree to indemnify and hold harmless the Released Parties from any damage to 
property or injury, illness or death that I may cause to myself or others. I understand my obligations also 
include paying or reimbursing the Released Parties for all costs the Released Parties incur in defending or 
resolving such claims, including attorneys’ fees, whether such claims are made by me or someone on my 
behalf and regardless of the outcome of the claims. I accept full financial responsibility to indemnify the 
Released Parties, and I accept full financial responsibility for any damage to property or injury, illness or 
death that I may cause to myself or others.  

                       Initial   
  

   
4. IMMUNITIES. In addition to the immunities from liability and the negation of specific legal duties as 

provided under Section 895.523, Wis. Stats., the School District of Manawa, the Board, and all officers, 
employees and agents of the District also fully retain all other legally enforceable (1) immunities from 
liability; (2) limitations on liability and monetary judgments; and (3) rights to seek or claim 
indemnification.  

_____________Initial  
  
  

With knowledge of the risks involved and the rights that I give up, I freely sign this binding Agreement and waive 
the rights I might otherwise have to bring a claim against the Released Parties and with full knowledge of my 
responsibility of indemnification of the Released Parties. I have considered that if this Waiver of Liability, Release 
of Claims, and Indemnification Agreement did not provide the protections it gives to the Released Parties, then the 
costs for engaging in this activity for me would be substantially higher. I have considered whether to pay 
substantially higher costs rather than negotiating different terms than in this Agreement. I do not want to pay those 
substantially higher costs or negotiate other terms to this Agreement. I waive my right to negotiate for different 
terms of this Agreement, and I accept the terms of this Agreement.  
  
User’s Affirmation. The individual signing below affirms by his/her signature that he/she is obligated to 
follow the Agreement’s terms and conditions.  
  
  
Signature of Applicant: ______________________________________________________________________  
  
  
Printed Name of Applicant: __________________________________________________________________  
  
  
Date Signed: _______________________________________________________________________________  
  
  
  
  
  
  
  



                                       
School District of Manawa Fitness Center Rules 

  
Welcome! We are happy to provide you the use of the District’s Fitness Center. In order to keep the Fitness Center in quality 
condition, the following rules have been established for all authorized users.  
  

• All patrons must complete a training program on how to use the fitness equipment. The purpose of the training is to 
ensure that the equipment is being used properly to prevent injuries.  

  
• Adult patrons must sign the Fitness Center Application & User Agreement and Fitness Center Rules.  
  
• Students in grades 6-12 must sign the Fitness Center Rules, and must be supervised by a staff member or trained 

school volunteer when using the Fitness Center.  
  

• Individuals who have not reached sixth grade are not allowed in the Fitness Center at any time.  
  

• Patrons must sign the “User’s Log” each time they use the Fitness Center.  
 

• Member patrons may not provide Fitness Center/building access to non-members or bring guests into the Fitness 
Center. 
  

• Street shoes (including athletic shoes) are not allowed in the Fitness Center. Patrons must change into a clean pair of 
athletic shoes before using the Fitness Center.  

  
• Appropriate dress must be ensured and maintained in a school environment.   

  
• Patrons can have water bottles in the Fitness Center. No sports drinks or food/snacks are allowed in the Fitness Center.  

  
• No one is allowed to use the Fitness Center during school hours without the consent of the physical education 

instructor or administration.  
  

• Use of the Fitness Center by physical education classes or athletic teams takes precedence over individual use.   
  

• Patrons agree to follow all Fitness Center rules and supplementary posted rules in the Fitness Center. In addition, 
student users agree to follow all school policies as outlined in the Student/Parent Handbook and the Code of Conduct.  
  

• Adult patrons using the Fitness Center (those 18 years of age and older) must pay user fees for use of the Fitness 
Center as established by the District.   
  

• Only students currently enrolled in grades 6-12 in the School District of Manawa are permitted to use the Fitness 
Center. These students may use the Fitness Center at no cost.  

  
• Locker room services are only available to District school-aged children who are permitted to be in the Fitness Center. 

The public is asked to use the adult/family changing rooms. Public usage of locker room amenities is not allowed.  
  

I have read these rules and understand them. I agree to follow the rules at all times. I accept liability for my own actions and 
safety while using the School District of Manawa Fitness Center.  

  
I understand that failure to follow all policies and rules will revoke my Fitness Center privileges. I understand that I will be 
held financially responsible for any damage I cause to school facilities and/or property.  

  
  
  
  
Patron: ______________________________________________________          Date: ____________________   



 

 

 

 

 

 

 

Book Policy Manual

Section 5000 Students

Title GRADING

Code po5421

Status Active

Adopted June 20, 2016

Last Revised December 18, 2017

5421 - GRADING
 
The Board of Education recognizes its responsibility for providing a system of grading student achievement that can help the student,
teachers, and parents judge properly how well the student is achieving the goals of the District's program.
 
The Board believes that the District's grading system should be a reliable system and one that ensures each student's grades signify
accurately his/her degree of accomplishment of those expected learning outcomes which are to be stated for each program at every
grade level.
 
The Board directs the District Administrator to develop procedures for grading in accordance with Policy 2260 - Nondiscrimination and
Access to Equal Educational Opportunity which:
 

A. develop clear, consistent criteria and standards particularly when grades are based on subjective assessment;
 

B. help each student understand in each course or program what behavior and/or achievement is needed to earn each grade as well
as what will produce a failing grade;
 

C. provide frequent opportunities for each student to obtain information as to his/her progress toward the learning goals of his/her
courses or programs;
 

D. provide for a pass/fail grade in programs where appropriate;
 

E. provide students the opportunity to assess both their own achievements and their areas of difficulty.

 
The grading system should be subject to continual review by staff. Revisions shall be made only when changes will assure a more valid
or reliable or clearer system of grading.
 
The teacher responsible for a student's instruction in a particular course or program shall determine the student's grade. That grade may
not be changed without the teacher's consent unless overruled by the District Administrator.
 
© Neola 2017
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Title GRADING

Code ag5421A
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Last Revised December 17, 2018

5421A - GRADING
 
Since grades play such a significant role in the life of a student, it is imperative that the Board of Education's grading policy be implemented with
as much professional expertise as can be applied. In determining grades at the various levels, staff should observe the following administrative
guidelines.
 
4K
 
Reporting at this grade level consists of a progress report to parents regarding their child's development of early learning attributes. The marking
code is:
 
3.0  Demonstrates concept or skill independently
 
2.0  Demonstrates concept or skill with assistance
 
1.0  Rarely or does not demonstrates concept or skill
 
Grades K- 6
 
Reporting in these grades will consist of a report card with descriptive marks and a narration. Descriptive marks will be:
 
Proficiency
Scale #

Proficiency
Level

Description

4.0 Advanced Student has in-depth understanding and can make applications that go beyond what was taught.
3.0 Proficient Student has met expectations based on what was taught.

2.0 Needs
Improvement

Student needs improvement in meeting expectations and has some errors or incomplete understandings based
on what was taught.

1.0 Unsatisfactory Student is making unsatisfactory progress toward meeting expectations and may need additional support to
learn what was taught.

 
The principal in collaboration with all teachers at a particular grade or of a particular course shall develop an explanation of the criteria and
standards that will be used to qualify a student to be graded advanced, proficient, needs improvement, or unsatisfactory.
 
To ensure consistency, all teachers at the grade or course level shall use the same criteria/standards in grading their students.
 
Definition of "passing" and "failing":
 
Grades K-6
 

A. A rubric score of "1 or less" is defined as failing.
 

B. A rubric score of 2, 3, or 4 is considered passing.

The current level of effort and social interaction are graded as follows:
 

A. Consistently demonstrates skill/behavior.
 



B. Inconsistently demonstrates skill/behavior.

 
Grades 7-12
 
Reporting in these grades will be by report card using the following marking system:
 
A 95-100
A- 92-94
B+ 89-91
B 86-88
B- 83-85
C+ 80-82
C 77-79
C- 74-76
D+ 71-73
D 68-70
D- 65-67
F 0-64
 
Marking System:
 
(A) Excellent
(B) Good
(C) Average
(D) Below Average
(F) Failure
(I) Incomplete
(W) Withdrew
 
If a student receives an “F” in a required subject, he/she must repeat and pass that subject to fulfill graduation requirements. Ordinarily, a
student who receives an “F” in a course that  is part of a sequence must repeat and pass that course to continue in the sequence. (I) Incomplete:
When a student’s work is not completed by the end of the quarter due to the student’s absence from school, he/she receives an “I”. This work, in
most cases, must be made up within two weeks after the end of the quarter. Exceptions to the two-week period must be cleared through the
principal. If work is not made up in the allowed time, the “I” becomes an “F”. (W) Withdrew: A student receives this grade when he/she drops a
course with administrative approval.
 
NOTE: A student withdrawing from a course after the fifth week of the semester will do so with an F, unless, granted administrative exception.
The principal, in collaboration with all teachers at a grade or of a particular course, shall develop an explanation of the criteria and standards that
will be used to qualify a student to be graded excellent, good, average, below average, or failing.
 
The explanation may not make use of normative (bell-curve) standards.
 
General Considerations
 
Students will receive one grade per subject at the end of each grading cycle.

These grading criteria and standards shall be approved by the District Administrator prior to the start of the school year.
 
To ensure consistency, all teachers at the grade or course level shall use the same criteria/standards in grading their students.
 
Each principal shall send a copy of these grading criteria/standards to all parents of children in these grades (or courses) prior to the first day of
school and shall ensure that they are the basis for discussion and decision making at all parent conferences.
 
© Neola 2007
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